[Organization’s Letterhead] 

Date
Office of Research Integrity
University of California, Riverside
900 University Ave.

216 University Office Building

Riverside, CA 92521 

irb@ucr.edu   
Dear Office of Research Integrity:
The purpose of this letter is to grant [name of researcher], a [graduate/undergraduate/student/researcher/professor] at the University of California, Riverside, permission to conduct research at [name of organization].  The project, “[name of project]” entails [describe research activities to be done at site for which you seek permission – describe who, what, where, when, how, # of subjects to be included and purpose of research].  [Name of organization] and [name of researcher] will ensure that all information regarding participants will remain secure and strictly confidential at all times.  [If results are to be shared with this organization – please state when and how this will occur].  
Sincerely,

Name of Authorized Official
Title

Name of Organization 

