
How To Add/Delete Unit(s) for PI/Co-PI 

 

• Select Key Personnel, then Personnel to expand the Key Personnel sec�on. 
• Select the PI that you would like to add/delete the unit affilia�on. 

 

 

• To delete a unit, under the ACTIONS header, click on “Delete”, this will remove this affilia�on. 

 

 

 

 



• To add a unit, select “Lookup/Add Mul�ples Lines”. 

 

• In the UNIT NUMBER field, enter the Unit number (DXXXXX) that you would like to add.  In this 
example, D01342 represents Material Sci:Engr Pgm Dept, the department that this proposal will 
be routed through. 

 

 

 

 



• Select “Search”. 

 

• Check the box and then select “return selected”. 

 

8.  This completes this ac�on. 



 

 


