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Post-Award Responsibilities
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Post Award Orientation
e \What 1s Post Award?

- It Is the administrative and financial
management, reporting and audit of
resources awarded to UCR by contract and
granting agencies.

IDE
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Post Award Orientation

e Accountability and responsibility for the
financial management, integrity and reporting
of contracts and grants are shared between:

- Central Administration
e Tools, UC reporting, guidance

- Pl
- Transactor
- PAN Reviewer

- Department
e Ledger review and reconciliations

- Deans/Vice Chancellors
e Year-end financial certification
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Post Award Orientation
Financial Services Organization

Vice Chancellor
for Administration

Assistant Vice Chancellor
for Financial Services

Director
Student Business
Services

Director Director Payroll,
Accounting Services Payables & Travel

Supervisor
Extramural Funds (EMF)

Supervisor
General Accounting




Contract & Grant Orientation UCR'V
Post Award Orientation
Extramural Funds Unit (EMF)

Mark Carr
Supervisor

Pat Hogan
Montrice Criddell Accountant
Rose Alonzo-Le Accountant PARs,
Accountant State, Local, Cost Share,
Federal Funds Private Gifts,
Endowments
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Post Award Orientation

EMF Unit Responsibilities

e Create Fund and attributes

e Assess F&A costs

e Prepares all agency invoices

e Responsible for submitting financial status reports

e Distributes, audits & Monitors Personnel Activity Reports
(ZARY)

e Distributes, audits & monitors Cost Matching/Sharing
Reports

e Principal post award resource for C&G Analysts
e Principal contact point for agency audits and reviews
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Post Award Orientation
UCR Tralnmg Opportunities

On-line Enterprise Accountability *
- On-line Full Accounting Unit (FAU)*
* Required for access to UCR Financial Systems
- 1Views Training & Video Tutorials

- Check Human Resources Education and Development On-Line
Enrollment System for application specific training

Other Training Opportunities
- UC Business Officer Institute (BOI)

- Professional organization meetings, workshops, on-
line training, webinars, etc:
e National Council of University Research Administrators (NCURA)
e Society of Research Administrators (SRA)

e National Association of College and University Business Officers
(NACUBO)
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Transition from PAMIS to UCRFS

e PAMIS - repository for award information
- Awards, extensions, subcontracts information
- Notice of Award
- Budget allocated
- View status of award in the PAMIS process
- Other Award documents

e PAMIS - Overview of Award Process
- Email notice of award

- Email notice of fund established
- Email notice of budget posted



NI SITY OF CALIFORNI

VERSIDE
Transition from PAMIS to UCRFS

Contract & Grant Orientation ‘ UCR'

e Refer to handout titled Transition to
UCREFS for a walk through of events

March 12, 2008
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Transaction Process

e Award has been made

e Fund established

e Budget has posted

e Ready to Process Transactions

March 12, 2008
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Transaction Process

e Review UCRFS Fund Attributes
Fund Definition

{2 Fund Attributes - Windows Internet Explorer Q@@

Fle Edit “ew Favorites Tools  Help

" B E-a o Page -

Home Add to Favorites Sign out of UCRFS

A
Fund Code

Setll:  UCR Fund Code: 29949

Customize | Find | View Al] B First [ 1 or1 [¥] Last
Short
Description

‘ Budgetary Only ‘A—ﬂrﬁﬂﬂs

P11011951 Ave v |[FDP 5RO1AI059492 RAIKHEL 12108 Atibutes  [=]

—ru ltem
— Principal Inves tll atar

'



File Edit Wi Fawarites Tools Help

—
@ . ~ | & httpifforanz.ucr.edufpsp/UCRFSEMPLOYEEERP /c/UCR_FUND_ATTRIB.UCR_F ~ || %2 || = | |az1 o |-
e

— T . - Sl >r
by |gg - | Ul LR iviews |@Fund Attributes x | | . - B gty ~ |-k Page -

UCRFS

R FINAMCIAL SYSTEM _Home | _Add to Favorites | _Sign out of UCRFS
-

Fund Definition UCOPNC ommrmmor Award

Fund Attributes SetlD: UCR Fund Code: 29949 Effective Date: 041/01/1951
Fund Type Office of the President
*Fund Type: | Current i | Record Type: F

Category: FG CL Fed Grants Major Location: as
*Budgeted Code: [N O Mon-budgeted
o _ Plant Claim Code Customize | WView Al | HE First (4] 4 or 1 [¥]
Restriction Code: R <4 Restricted Code Project ID Description
*Fund Group: 408210 q Fed Grant 1 q EI
Endovrment Restiction Code:
E Save:l I:::',Fteturn to Searchjl = 2.dd @ Inc:lude His‘tory:l @Conect History
Fund Definition | WCOP/Zommon | Award | Exdramural | Primary Investigator | Comments | STIP el

< >




File Edit Wiew  Faworites Tools Help

@.\-‘_ ¥~ |g http: fforanz. ucr . edu/psp/UCRFSEMPLOYVEE/ERP/c/UCR_FUND_ATTRIE. UCR_FLUMND_ATTF V| || |a21 | -

D E g

i g [gg]' ] U- UCR iviews I@Fund Attributes 4 I l '& - B Eé-; v |iof Page -

UCRFS

WCR FiNAMCIAL SYSTEM

Home Add to Favorites Sign out of UCRFS

3
Fund Definition UCORICommon Award Extramural Brimary Investigator Comments STIP
Fund Attributes SetlD: UCR Fund Code: 29949 Effective Date: 01/01/1951

Awvard Information

Project Title Description:

Start Date: |1[]j[]1j2[][]4 Reverse Genetics of Mosquito Systemic Immunity
End Date: [12/31/2008
Award Number: |5 RD1 AID59492-
Related Award Customize | View Al | BE First (4] 4 or 4 [*]
Agency Name: |USF'HS =, = pp—— e -
US Public Health Service 1| L =

Pre_award [ |

Federal Demo Project

ﬁ Savejl QReturn to Search:l E‘l‘:‘l‘xdd:l =] | d@ Include Higtory:l Fj_i"l:nrrect Higtory:l

Fund Definition | UCOP/Common | Award | Extramural | Primary Investigator | Comments | STIFP




Eile Edit Wigwm Fawaorites Tools Help

— o —

@ 1y y - & | htkp:fforadz, ucr, edu/pspfUW_RFSEMPLOYEEERP o fUCR._FUMND_ATTRIE. LWCR._FLIF || uc cal builders = -
A - : S >
WA |88 | 5 | U UCR iviews &2 Fund Attributes | | i - B gty - |:k Page -
R FINAMNCIAL SYSTEM Home Add to Favorites Sign out of WUCRFS
S
i 1 T Award [ T T T | -~
Fund Attributes SetiD: UCR Fund Code: 53534 Effective Date: 041/01/1951

Awrard Information

Project Title Description:

Start Date: OFM52007 Mew Paradigm for Application of Discovery-Based Learning:
Implementing Bottaom-up Development with Participatory Process with
End Date: 09/M14/2010 Whole System (Holistic)
Aweard Humber: G200-08-W1809
Related Award Customize | Wiew Al | HEH Firzt El 1 of 1 EI
Agency Hame: MOSL &8 Fund Description Cost Sharing
Montana State University 1 [19900 21, GEMERAL FUMDS (=]
Pre-award [ ]
Federal Demo Project [
E Save:l QFteturn to Search:l FAdd @ Include Hi5tor'5.r:| @Cnrrect Histor'g.r-'
Fund Definition | WCORP/Commaon | Award | Exdtramural | Primary Investigator | Comments | STIF T

- o




W ¥ = (o = = plore Jii. |

File Edit  Wiew Fawvorites Tools Help

Q e |§, http: fioradz. ucr  edufpsp/UCRFSIEMPLOYEEJERPC/UCRE_FUMND_ATTRIE, LICR_FLUMD_ATTE | Sy || > |a21 = -
- ————— — E S >
w4 |gg - | U UCR iviews | € Fund attributes x | | o - B dmb - [ Page -
R FINAMSCIAL STY=TEM Home Add to Favorites Sign out of WCRFS

»

Fund Definition UCORICommoaoan Award Extramural Brimary Investigator Comments STIP #

Fund Attributes setiD: UCR Fund Code: 20949 Effective Date: 01/01/1951

Extramural Fund Info

Method of Payment: PU L Fed Fayment-Letter of Credit
=) On Campus ) Off Campus

Sponsor Code: 3445 L MIH ALLERGY & INFECTIOUS DISEASES,

NATIONAL INSTITUTE OF
Sponsor Cat Code: 01

P L Federal Government ®T ble C}'F_xempt
Type of Award: 3 L Grant - Including State MOUs
Fed Flow-Thru Code: |9 <L Direct Fed Indirect Cost Customize | Find | T First [*] 1 or 1 [*] Last
Base Code Description Eff Date Rate (%)
CFDA: 93855 - -
1B Q M”‘i'ﬁe" LTI =2 01/01/1951 |50.000 C =]

Payment Terms: LC <L Loc Ccosts

Financial Reporting: [F <. Final

ﬁ Savejl Qﬂeturn to Searchjl =2 dd @ Include HiS‘tDr'!,l':' @"Cnrrect HiStor'g,r:I

Fund Definition | UCOP/Common | Award | Extramural | Primary Investigator | Comments | STIF




C
[ ) a
O C @ o
[ )
O C Jatld
i DUTE [0 : : DIOTE [ |
File Edit ‘“iew Favorites Tools  Help

e £ | http:/fora0Z,ucr edufpsp/UCRFS/EMPLOYEE/ERP /c/UCR_FUND_ATTRIE LICR_FUND_ATTF "'? A a2l Q-

— T - - — >

W [SBITIUCUCRMEWS € Fund Attributes x] I : M- B v ik Page v

UCRFS

HCH FiINAMCIAL STSTEM

E»

|

Primary Investigator

Fund Attributes Setl: UCR Fund Code: 29949 Effective Date: 01/01/1951

First E 1-2 of 2 |I| Last

T : o5
Principal Investigator Customize | Find | View All | T

Prime |ldentification Pl Hame Pl Email
1 RAIKAL 1 Raikhel Alexander alexander raikhel@ucr.edu [=] 1
2 [ SHINSA <. ShinSang Woon sang.shin@ucr.edu [=]

K4




o A [ = o = = plore Jii. |
File Edit Wiew Fawarites Toaols Help
-@ —a |g, http: fforanz . ucr . edufpspf/UCRFSEMPLOYEE /ERPIc/UCR_FUMD_ ATTRIB.CR_FURD_A&TTE % | || |a21 | = -
' P - a — >
w4 [83 l - l U UCR iviews & Fund aktributes ' deby - |l Page -
LICE FIiNAMNCEAL SYSTEM -ﬁ-dd to Fawvories _g out of WCRFS
*
Fund Definition UCOPR/Common Award Extramural Frimary Investigator Comments STIP R
Fund Attributes Setil: UCR Fund Code: 29949 Effective Date: 0-/01/1951
Description Comments on Billimg Comments on Reporting Comments on Other

FDPF MNIH Mational Institute #~
of Allergy & Infectious
Diseases 5 R0O1 Al059492-
04 RAIKHELSHIMN
12/31/2008 Department
request 90 day FDP

preaward for a start date of
1012004 (see email W

dated 1/7/05 from Jackie
Liv 2rant Stard Diata is

Fund Award History Customize | Find | Wiews Al | First (4] 1.5 or7 O Last
Awvard Number Start Date End Date Amountd
1 001808-002 01/01/2005 1243142005 408395 000
2 001808-003 1040 1/2004 12431/2005 0.000
3 001808-004 1040142004 12431/2006 490408.000
4 001808-005 1040142004 12421/2006 108195.000
5 001808-006 1040142004 1243142007 483822 000
6 001808-007 1040142004 1243142007 105550.000 B

ﬁ Save:l QReturn 1o Search:l E-I-ﬁu:ld:l =] 1 @ Include Histor},r:l @Eurrect Histor},r:l t




;a a L) D a a
U e O 0
d A [ = [0 p = wl[n i |
Eile Edit Wiew Fawvorites Tools Help
@ ol ~ |§ htkp:fforadz, ucr, edupspf IC_RFS/EMPLOYEEJERP '/ UCR,_FUMD_ATTRIE.JCR_FIr Vl | | = |l_|c cal builders | = -
S T : —_ >
i:‘.? 4y [gg - l U= UCR iviews I@Fund Akkributes b o l l -&- - B fmy I_:"Ila Pages -
|_|-|;:"E FiMAMCIAL STYTSTEM Home Add to Favorites Sign out of WCRFS
>
Fund Definition UCOoOPRPMCommon Award Extramural Primary Investigator Comments STIP i
Fund Attributes setiD: UCR Fund Code: 58584 Effective Date: 04/01/1951
Description Comments on Billing Comments on Reporting Comments on Other
Montana State Liniversity MUST REPORT COST FSR DUE KNOW 14, 2010 COST SHARIMG - 553 382
G200-08-W1809 SHARIMNG WEACH
BECKAGE 9M4/2010 - I1DC IMNWVOICE
Waiver Mumber: 04R-086
@25%TDOC

Fund Avwward History

Customize | Find | View All| B First [4] 142 or2 [¥] Last
Awrard Humber Start Date End Date Aurmowunt

1 003363-002 07152007 021542008 5625.000

2 003363-002 OFMs52007 09M402010 53382.000

E Savejl QRE‘tLI[I‘I to Searchjl E-I-Add:l =] @ Include Historyjl @Correct His‘tor}rjl

Fund Definition | UWCOP/Common | Award | Extramural | Primary Investigator | Comments | STIP
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Transaction Process
A-21 Cost Principles for Educational Institutions is the
Guiding Principle for determining appropriate costs
e Allowable

- Are the costs related to the performance of the award?
- |s the cost; equipment, travel, allowed?

e Reasonable

- Would a prudent person have made the same decision to
purchase?

e Allocable
- Do the costs provide relative benefit to the award?
e Consistent

- |Is the methodology for applying costs comparable among other
grants?

Must continuously apply cost principles
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ransaction Process
Distinguish between Direct versus Indirect Costs

e Direct Cost
- A cost that is specifically identifiable and beneficial to
accomplishing the objective of the award
e Salaries & wages directly attributable to the sponsored project
e Travel directly attributable to the sponsored project

e Scientific equipment required to fulfill the sponsored project
objective (consider useful life in allocation methodology)

e Indirect Cost (aka F&A, overhead)

- A cost that is incurred for common or joint purposes and cannot
be specifically identifiable to an award

e Administrative salaries

e General supplies; paper, pens, etc
e General purpose furniture

e General computing and library costs
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Transaction Process

e Full Accounting Unit - FAU

- UCE Structure for identifying and categorizing
financial transactions

e Account* - classification type (e.g. revenue, expense-salaries,
supplies, services, travel, equipment, etc)

e Activity* - organizational unit
e Fund* - source of monies

= Function* - category (e.g. instruction, research, public
service, institutional support)

e Cost Center - optional dept defined code to assist with
departmental reporting needs

e Project Code - optional dept defined code to assist with
departmental reporting needs

*UCR required values
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Transaction Process

FAU values are found at UCRFS Golden
Tree Viewer http://iviews.ucr.edu/

UCR iViews - Windows Internet Explorer

Eile Edit Wiew Fawvorites Tools Help

—

@-.‘ L w | Yo hbtpeffiviews . ucr  edufiviews IVIEWS _EACS . main?hicket=5T- 1 055322 7-XGEyIVUKE X CiSHEMSWOF |~ | | ¥+ | | 2| |a133

w4 | Ug LR ivisws | | B ety - [:2) Page -

Good Afternoon, STEVEWT

Please visit UCR's EACS site to learn . L campus News
more about becoming auvthorized to 4
use UCR's enterprise systems.

! iviews Highlights
o eBuy NHews - Receiver Role Awvailable

o SuperDdPE Enhancements - Additional
_ ~ _ Benefit Fields
iL! Authorized Applications

Emergency Notification Registration 1 2 i : - Anmouncing! Neww Emergency
System A | 3 MNotification System - Awvailable for
Corporate Calendar System z 2 Registration

Web-Based Email System . ;

Hazardous Materials Shipping o - ; k. ) i) Hewss

My Links ? 5 = - i 4 : @ What's New?

Enterprise Access Control System .- 3 i ; TEYE 1 @ VWhat's Coming Soon?

UCRFS - UCR Fimancial System b y i e Q@ VWhat's Planned?

PAMIS o ; ’ ;

o

e Riverside Weather:
e — Cloudy, 56°F

L Quick Links L jviews Access & Training

e iTravel Web Support UCR Enterprise Directory
@ datn UCRF S Golden Tree Viewer Enterprise Access Control System
UCRFS Online Reports Page Enterprise Systems Access

L=

L= .
UCR Title and Pay Plan Instructions N
Course Catalog Search 9 EACS Accountability Report
L=

Web Recharge Rates Trainimng & Video Tutorials
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Transaction Process
e EMF Fund Ranges

- 18200-18998 California State

- 20800-20999 Local Governments
- 21000-21099 Federal Appropriations
- 21100-24998 Federal Grants

- 29000-33999 Federal Grants

- 25000-28998 Federal Contracts
- 34100-39599 Endowment Income
- 39800-39999 Unrestricted Gifts
- 40000-56999 Restricted Gifts

- 57000-58499 Private Grants

- 58500-59998 Private Contracts



Contract & Grant Orientation

UCK

Transaction Process
Online Tutorials

* UCR iViews - Windows Internet Explorer

Eile Edit Wieny Fawvorites Tools Help

@k 0w | Yo httpfiiviews, ucr edufiviews//IVIEWS _EACS mainThcket=5T- 1 05522 7- %GBy IVUKE < CISHENSWOF

TE 4R | Yo uck iviews

@-

w ||| 2| | 2133

-~ l-_-:'}’Eage -

e

Good Afternoon, STEVEWT

Please wvisit UCR"'s EACS site to learn
more about becoming authorized to
use UCR's enterprise systems.

L Authorized Applications

Emergency Notification Registration
System
Corporate Calendar System

Web-Based Email System
Harardous Materials Shipping

My Links

Emterprise Access Control System
UCRFS - UCR Financial System
PAMIS

! Quick Links

G5 main

@ iTravel Web Support

Q9 UCRFS Golden Tree Viewer
Q@ UCRFS Online Reports Page
@ UCR Title and Pay Plan

9 Course Catalog Search

9 Web Recharge Rates

L] iviews Highlights:
@ <eBuy NHews - Receiver Role Available

Q SuperDOPE Emhancements - Additional
Benefit Fields

Anmnouncing! NHew Emergency
Notification System - Awvailable for
Registration

L] Hews
O What's New?
o What's Coming Soon?
o What's Planned?

———— Riverside Weather:
Cloudy, 56°F

UCR Enterprise Directory
Enterprise Access Control Syste
Enterprise Systems Access
Instructions

EACS Accountability Report
Training & Video Tutorials
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Transaction Process

UCR’s Major Financial Systems

e UCRFS - Financial System
- Accounts Payable
- Budget
- General Ledger
e ITravel
- Travel planning and expense reporting
e eBuy - UCR Purchasing System
- Acquiring goods and services
e PPS - Payroll and Personnel System
- Processing wages and benefits
e SIS - Student Information System

- Financial Aid Disbursements
- Student tuition and payments
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Transaction Process

e Special Purpose Systems

- A multitude of special purpose systems that
process financial transactions for posting to
UCRFS, examples;

e Cashiering DAF System

e \WWeb Recharge System

e Fleet

e Physical Plant Work Order
e Printing & Reprographics
e Storehouse
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Transaction Process

e Sub Contract Payment Processing
- Invoices received by Accounts Payable and logged
- Forwards to Pl through Analyst for payment approval
- Returns to Accounts Payable for processing

e |ssues that delay payment processing
- Invoice not approved timely
- Sub contract has expired

- Sub contract fully billed
- Untimely billing and award has expired
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Transaction Process

e Multi Campus Awards (MCA)

- MCAs are between UC campuses

- Invoices are processed through the lead UC
EMF Office

- Pl approval is not required for MCA Invoices

- MCA expenses are recorded under budget
categories BC67 (expense) and BC68 (contra-
expense) for informational purposes
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Transaction Process

e Cost Transfers

- C&G costs transfers are made to;

e Allocate costs that benefit multiple projects
e Correct errors

- Allocation of costs must be documented

- Cost transfers older than 120 days are a focus of
audit

- Costs may not be shifted to other sponsored
agreements to meet deficiencies caused by overruns
or other fund considerations, to avoid restriction in
terms, or other reasons of convenience
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Transaction Process

e Excerpts from UC Business and Finance Bulletin A-47

V.B.4 - It (adjustment/transfer) must be fully
explained, justified, and approved by the unit
administrator(s) involved in the transaction. (An
explanation which merely states that the
ad|ustment being made Is "to correct an error,’

"to transfer to correct project,” expendlture
Inadvertently charged to mcorrect account/fund"
is not sufficient.) In the case of adjustments which
Involve Federal grants and contracts, the
certification and approval signatures must include
that of the principal investigator, department head,
or other academic official.
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Transaction Process

- V.B.7 - It (adjustment/transfer) must be recorded in
the general ledger within 120 days of the original
charge. (For example, the deadline for adjusting a
charge which appears in the January ledger will be
the May ledger.) If because of unavoidable
circumstances an adjustment has to be made
beyond the 120-day period, a full explanation,
Including a well-documented account of all the
events leading to the tardy adjustment, must be
provided.
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Transaction Process

e Elements of a Full Explanation
- Why was expense originally charged?

- What Is the benefit to the fund being
transferred to?

- Why are the expenses allowable and
allocable to the fund being transferred to?

- If older than 120 days, what were the
circumstances that prevented earlier
detection?

- What corrective action has been taken to
minimize reoccurrence?
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Transaction Process
e Types of UCR Cost Transfers
- NCT - Non-Payroll, Non-Federal Cost Transfer

r""f Journals - Windows Internet Explorer Q@@

Home Audd to Favorites Sign out of WCRFS

Jourmal ID: MNEXT Ledger Group: ACTUALS Fiscal Year: 2008

Journal Date: 02/26/2008 Source: MCT Accounting

Period:
Reference Journal Header 1o Status - Meeds to be Edited
Humber: Status:

Lomng Descripliomn:

Enter justification for transfer
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Transaction Process
- FCT - Non-Payroll, Federal Cost Transfer

/= Journals - Windows Internet Explorer |Z| |E| rz|

: File Edit Wisa Faworites Tools Help

e |E htkp: fforadd, ucr .eduf/pspFIMTRRM_Z/EMPL V| || |a21 | S |-

T

e [%]:IEThEEn...IEInquiry I@JD... xl—l ‘&‘ - B E&ﬂ ~ |==¥ Page ~

LCRFS

R FiMAMCIAL STE=TEM Home HAudd to Fawvorites Sign owt of WCREFS
3
Date OZ2/2 62008 FCT Period a8 S
Ref Number Mo Status - Meeds to be Edited

>

Reason | Justification

Enter justification for transfer

Bus&Fin Bul A-47T requires a Tull
explanation wheaen transfer is over 120 days

If greater than 120 days additional justification required

E Save:l ""'45 Fe=fresh :I E‘l‘ﬂdd:l | Llpdate.l'DiSpla'g.r:l

Header | Lines | Errors
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Transaction Process
- Confirming Email FCT Notice to Pl

From: oracle? @ ucraci ucr.edu [MmMailtooracle? @ucrac1 . ucr.edu]

T o: Jlrh‘baker@ucr edu -
Subject: UCRHFS - FCT MNotice # 1 of 1

Federal Cost Transfers have been processed against a fund(s) that designates
vou as the Principal Investigator(PIl). As the PI, yvou are responsible for
re\flev\.rlng aJI cost transfers affectlng your awards- Tl"lIS no‘tlﬁcatlon il

Expendlture Cost Transfer forrn The followmg contal ns lnformatlon on the
cost transfers that affect the funds(s) for which yvou are responsible.

If the Cost Transfer is appropriate, no further action is required.

If the cost transfer is NOT appropriate, please contact vour MSO or
departmental analyst immediately to request additional information regarding
this transfer. If no action is taken within 10 days of this e-mail, the

Federal Cost Transfer will be considered approved.

Journal: UCR 0000293442

Journal Post Date: OS/18/2004

Prepared By: Faye, Tamimy

Reason/Explanation: CLERICAL ERRCOR - Incorrect activity code cited on PO,
chemicals purchase used for the botox related portion of this NSF research
per Dr. Baker not the pesticide management

Additional Explanation (Required when transfers delayved by more that 120
daws):

The posted date of the original journal is 18 days older than this FCT
journal. There is Nno need for a special explanation.

FAU CREDITED - - FUND: 21577 (NSF ABC12345 BAKER 7/05)

ACCC}U NT ?201 50 (Chem:cals Non-F’estlc:des)

FUMG"‘TI{"&N e (Fle-sean‘h)

AMOUNT: -83

FAU CHARGED - FUND: 21577 (NSF ABC12345 BAKER 7/05)
ACCOUNT: 720150 (Chemicals, Non-Pesticides)

ACTIVITY: A01234 (Botox Sciences)

FUMNCTIOMN: 44 (Research)

AMOUNT: 83
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Transaction Process

- Payroll Cost Transfer
e PAYROLL TRANSFERS MAY TRIGGER PAR REVISION

PPEDTS0-F1136 RVT Dept Time Rpting 02/08/08 13:18:14
Single Exp. Trans. (EDIS) UserID: RVPAYRRN

Pay End: 02/29/08 Check Dates 02/29/08 Pay Cycle; MO
1D 856066302 Name: BECERRA, ROCIO ol 1 Gcitus: A

PFP5302 Information: ET Month: 0806 ET Page: 04307 ET Line: ﬂ@som

Tree———
Reason code is not

Transfer From {Credit) same as justification
oot /Aty/Fund/Fune/Ce/PeD/PeCy 500120 01224 23499 7o BOAI

Transfer To  (Debit)
Aot /Aty/Fund/Func/Ce/PeD/PeC: 500120 01230 70002 74
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Transaction Process
page 2

UCECOMO=~-E1585 RVT PostRuth Hotify 02/08/08 13:16:33
Comments Entry Userid: RVEAYKRN
Page 1 of 1
Employee: ROCIO BECEREA Preparer: ROBERTA E MARDICO
ID: 856066302 Fhone: (951) 827-1943
Action: TS-Single Expense Transfer  Email: roeberta nardicofucr. edu

Comments
Prioxrity: R

CVPAYRRN

Justification for Payroll transfer goes here
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Transaction Process

e Be aware that when ever a Payroll Cost
Transfer is made it is highly probable that
a PAR (Personnel Activity Report) for the
adjusting period will also be necessary.
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Monthly Processing

e Why Reconcile Ledgers?

- To ensure ledger (fund) information is
complete and accurate so that conclusions
drawn and decisions based on the financial

data and statements lead to successful
outcomes.

- Key Internal Control in administrating our
resources

- Evidence of Reconciliation and Review
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Monthly Processing

Reconciling Ledgers

e Budgets, Expenses and Revenues are recorded
completely and accurately in the appropriate
FAU.

e Transactions are in compliance with UC, UCR,
applicable funding agency or donor policies, and
laws/regulations.

e Errors are promptly identified and corrected.

= Overdrafts are prevented by anticipating
potential issues in advance (my need to shift
future salary cost)

e Ensures the timely close-out of awards

e Encumbrances are appropriately managed to
assist in overseeing our financial resources.
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Monthly Processing
e Reports available by 10t business day

e Reports accessed online via 1Views

r il
ﬁ UCR iViews - Windows Internet Explorer g@@
FTIIL4FRMG  » | [+ X

Hazaraous Matenals Smpping

My Links : . @ eBuy News - Receiver Role Awvailable
Enterprise A 35 Contro G [
UCRFS - UCR Financial 5

PAMIS

Web Recharge

eBuy - UCR Purchasing System
Travel

SuperDope

L Hews
@ What's NHew?
@ What's Coming Soon?
@ What's Planned?

Q
Q
Q
Q
Q
Q
o
Q
Q

Sunmny

IQ iViews Access & Trainin
T Quick Links = Tools g

O iTravel Web Support
9 UCRFS Golden Tree Vie .

9 UCR Online Reports ] Instructi

B e @ EACS Accountability Report
@ Course Catalog Search @ Training & Video Tutorials
9 Web Recharge R: ]

© UCR Enterprise Directory
9 Enterprise




U @, Q' @, @, U
D orall b a l B Do do 008 01048 d8 2 do g g nlore ]
File Edit GoTo Fawvoritces Help
J'H\ — u
Q.\ y - = htkp:fforans, ucr . eduffd_reports/docs) 2008 7/D01048 fucrFrdSw, POF || [ X -
n - = L >
w e |88 | - | s UCR iviews U hbtp: fforaD6.ucr edugfed. .. | & UCRFS Financial Reports | | f.ﬁ - B g~ |2k Page -
B = @ @ | cAnd:i- 2o940 sl Previous it next |F| &) | T select gy - @ - (D] <o © [w0% |- @ | D3- - - =
e, 1 ' o = L+l L[ s 4 b
»
w
H] ~
=
£ UCRFS
ool || Report ID: DETLFIN V10.10W FINANCIAL TRAWSACTION DETAIL REEORT Page Ho. T3E
Run Date 02/0B/2008
Fun Time 11:15%:27
Paramebars:
ORGANI TATIONAL STRUCTURE
Business Unit: UCR ORGl4 - College of Nat & Agr Scleances
Fiscal Year: 2009 DI¥11Zz - Life and Agricultural Scisnces
Accounting Pericd: 7 D124 - Entcmology
Acbtiwitby. Dolo043 - Entomclogy
Functiom: ALL Fund 29549 - FDP SROLAIOSS492 BATKHEL 12/08
Fund Code s ALL Function 44 - Drganl_zc—:l REesgaarch
Account: ALL
DEE-:rlP—th—n 'I"rT—"_: Journal Line
PROJECT HALANCE
ACCOUNT DESCRIPTICON JENL BEF DATE oo DEPT (CORE SCURCE JENL # APPROPRIATICHS EXEENDITURES EALANCE ENCUMEE ANCES W/ EHCIM
FUNCTION 44 - Organized Resssrch , ACTIVITY AC1084 - Entomolo FUND 2994% - FOF SROLAT05549% BATKHED 13/08 SOMMARY BEDORT
ACHEN - SL, BENEFITS - ACADEMIC 10,340.20 11,965.43
i|| ACSAL - SL, ACADEMIC SALARIES £3,145.02 1,141.55
il cescNT - L, Ce@ SUB-CONTRACTS 173, 709.07 £%,456.95 44, 629.85
EQINV - SL, EQUIF/CTHER INVENTCRIAL T,965.47 T, I66.47 )
FACILT - SL, FACILITIEE 3110.28
SsE - SL, GENERL SUFPLIES & EXFENSEE -5,189. 85
STHEM - SL, BENEFITS - STAFF -1, 770,22
STSAL - SL, STAFF EALARIES -17,965.04 o4
TOTAL FOR: 250,335.81 o9
FUNCTICN 44 - Organized Ressarch , ACTIVITY AC1064 - Entomology , FUND 2994% - FDP SROLATO55492 RAIKHEL 1
£
[} BCll - BC, Apprentice Appointments
= Prior Feriod Balsnce Forward -15,679.14 5,127.35 -z1,a05.50 o.00 -21,e805.
=
I Current Period Activity o.o00 0.
. TOTAL BC1l - BC, Apprentics Appolintments -15,579.14 5,127.35 -Z1,905.50 -21,B05.50
@ EC14 - BC., Academlc - Other
= Prior Pericd Balance Forward 7o, B2 .08 11,168.05 o.00 31,158.05
£ 307110 ACCUMULATED SALARIES 01/311/08 MEASE PES FOROD3IA986
s 307140 ACCUMULATED SALARIES 01/311/08 MEASE PES FOROD3IA986
[}
sl || current Perica mRotivity o.o0 a,221.00
TOTAL BCl4 - BC, Academic - Other TS, B24 .08 56, E77.01 22,947 22,847.05 Z
R 11,00 5.50i0n £ >
4 a P b = g~ E | LU
= 4 4 |738cf1437 | b Pl L+ [0 = |




¥ B N0 i df2008ftd_ 29949 pd do BrE nlore [

File Edt @oTo Favorites  Help

.I'H'\ =
Q | v & | http:flucrfsreports.ucr, edufitdf2008)itd_29949, pdf Wl |+ | X R
M = 3 = >
W & |88 = | o UCR ivigws |:’éhttp:,f,l'uchsreports.ucr.e... | | iﬁfi‘ * B - - I-_;}Page .
= I r-—1
H — ;:_: @J ﬁ Find: = Previous Mexd \“? |Ii~ Select hj @%* ._I_I v = s |- & Ik A - é - |2 ¥t
»
o
g A
& UCRFS
| || Report ID: Incepticn to Date UCR. CUMULATIVE REFCRT OF CONTRACTS AND GRANTS (IMCEFTICH TO DATE)
T (Since Comversion to UCRFE 7/1/83) Pags No. 1
Parametars: Run Date 02/0B/2008
Setid: UCR Run Time 11:15:4E
Business Unit: UCR Fund Hame: FOF SROLAT0S5492 RATEHEL 12708
Figcal Year: 2009 Activity. ADLORL - Entomclogy
Accounting Period: 7 Fund Start Date: 10/01704
Fund: 29348 Fund End Date: 12/11/08
FI Hame (8] : Raikhel,mexander AND Sm.n.sang Woorn
Cverhaad Base: B [Modified Tokbal Direct costs)
g Cvernzad Rate: 50 B
w
E i
E Budgst Farcent
-é Catagur‘f Account E‘ESE‘l'lPtJ.C-TJ :@Pl’-:lpl'latl-:-]'lﬂ- E}’:F—"'_]'.I-jlt'l.lrl:-ﬂ Encumbrancas Ealancs Oyerdralt SF—'"_I.'lt
= Functicon 44
i EC1Ll - BC, Apprentice Appointments Balance Forward £1,845.07 91 ,654.57 0,00
?/ Current Period Activity 0.00 a.00 0.00
gub-Total £1,045.07 91,654, 57 0.00  -21,005.50 oo 115.25%
i)
E EC14 - BC, Academic - Other Balance Forward ¥77,157.5€ 24€,199.51 0.00
E 307110  Post Grad & Vieit Post Doc Res 2,096, 00
.B 307140 Raszearchers, Frofessicnal 5,325.00
Current Period Activity 0.00 B,221.00 0.00
gub-Total 277,157.5¢€ 254 410,51 0.00 22,047.05 581.73%
v
) 11.00x850in £ »

5 tef?7 | b Rl |:|# Ar Ol




UNIVERSITY OF CALIFORNIA

Contract & Grant Orientation UCR'VERS' DE

Monthly Processing

e Reconciliation Completed
- ldentify necessary adjustments
- Complete cost transfers
- Sound business practice to complete all adjustments
timely
e Report to Pl

- Dept must provide monthly reports to PI
e Report must be based on general ledger
e Recommend use of Enterprise Reporting System (ERS)

- PI responsible for reviewing transactions for
appropriateness; suggest confirmation of review
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Monthly Processing

ERS - Enterprise Reporting System

- The ERS system allows authorized users
to generate expenditure and budgetary
reports for designated FAU
combinations by Pl

- Enables cost projections (salary and
non-salary)

- Excel based tool utilizing queries of
financial system

- Access obtained through SAA



UNIVERSITY OF CALIFORNIA

Contract & G t Orientati
ontrac ran ”enEI%SlolgepOrt UCR'VERS'DE

Fimancial Reports for Januwary 2008 Report Rumn Date: 215200
Prepared For RAIKHEL (CH) Expenses Thru: January,
Balances are NET of Allocations and Expenses.

ADT084
29995

ACSAL - SL, ACADEMIC SALARIES , 122 204 .
ACEBEMN - SL. BENEFITS - ACADEMIC 11, ] (1. 753.77) F2 02,
STSAL - SL, STAFF SALARIES 17, (G4 562 15 (25 167
STEEM - S, BEMEFITS - STAFFE , 15 . 718.57 (A, FTB2. 4 55649
S&E - SL, GENERL SUPFPLIES & EXPEMNSE 23,212 .32 9,55 (16, 6857.28)
ELINY - SL, EQUIE/OTHER INYWEMNTORIAL . ]
CESOCMNT - SL, CE&G SUIB-CONTRACTS Q.00
FACILT - SL, FACILITIES (4,737 .785) {1,014, (=29 .91)
Balance W/ Projections G 125,40 173 5285, (6,182 353 215,921.72

PROJECTIORNS

Alvarez, Kamrral Shakeel (1/08-2/08 @@ 49%)' (5 .527.29)
Antonova, Yeaewvgeniya Alexan (1/085-3/08 @ 4'9%) (5,592 .92)
Azim, Mansoor (1/085-3/08 @ 35%%) {1.081.168)
Cannell, Elspeth Sara (1/028-3/08 & 100%:) (4, 708B.27)
Cheng. Andrew (10/07-3/08 & 49%%:) (2.216.43)
Cruz, Josefa (10/07-3/08 @ 50%) (4,6831.73)
Ghosh Roy, Saurabh (10/07-3/08 & 49%) (5,592 .92)
Kakoza, Viadimir Aanatoly (10507 -7508 @& 15%6 (7, 008.72)
Lucong, Wendy (1/08-3/08 @ 49%) (700D .35)
Mane Padros, Daniel {1T0O/07-5/08 @@ 100%%) (19,039.75)
Patel, Samir Dinesh (1/08-3/08 @ 49%9%) {1.400.72)
Quinmlan, Sean Timothy (1/05-3/08 @ 49%9%) {1.400.72)
Shin, Sang Woon (10/07-1/08 &@ 100257 .00
Shin, Sang Woon (2/08-6/08 @ 100%) (28, 715.41)
Zowu, Zhen (10/07-1/08 @ 100%%6) .00
Salary/Benefit Projections 00 F(37,605.00)F (G0,011.50) 0.00 (97 .616.50)

Mon Payroll Expense Projections L00 0.00 000 000
Mon Payroll Allocation Projections 00 0. 00 000 000

ITotaI Balancse Including Projections | 2.431.08 | 8,52 0.40 113 ,517.09 (6, 163.35) 11&,305.22
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Monthly Processing

e Analytical Tools Available
- UCRFStotals - query tool used to access
Information from UCRFS data warehouse
e Available via web
e Access required for ERS
- SuperDOPE - guery tool used to access
Information from PPS data warehouse
e Available via web
e Access required for ERS

- Access granted by Department SAA
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Monthly Processing

e Why is financial reporting to Pl necessary?

- Pls are ultimately accountable for all financial
activity of their awards

- Departments are responsible for providing reports
and other analytical information to assist the Pl In
carrying out their financial responsibilities.

- Financial reporting provides the Pl with the
necessary financial information to properly manage
his/her contracts and grants

- Provides PI an opportunity to review the overall
appropriateness of expenditure activity.
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Monthly Processing

Extramural Fund Accounting

e F&A - Facilities & Administrative Cost

- Last transaction to post before the ledgers
close for a period (month)

- EMF Initiates the process to charge each
contract and grant according to the awarded
F&A base and rate

- F&A charge Is posted to accounts 8601XX
under BC80

- Charges appear under source code ICR
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Monthly Processing

- F&A Calculations based upon:
e Direct costs charged to contract or grant

e F&A Is not calculated on encumbrances only
expenditures

e Overhead Base

- Total Direct Costs-TDC
» Normally at a reduced IDC rate

- Modified Total Direct Cost-MTDC
Excludes Budget Categories;
» BC 21 - Benefits - Academic, F&A Excluded
» BC 60 - Equipment
» BC 66 - Sub-contracts, F&A Excluded
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Monthly Processing
- Things to watch for in the department:

e Direct cost budget balance Is positive, but
Indirect cost budget balance Is in deficit
(or visa-versa)

e Rebudgeting to/from budget categories
not subject to overhead

e Running adhoc reports in the middle of a
month prior to month end close
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~ Monthly Processing
e |nvoicing
- The Accounting Office is responsible for preparing ALL
Invoices related to contract and grants

- Majority of awards are cost reimbursable. Invoices are
based upon expenditures posted to the ledger

- The Agency does not pay until an expense incurred &
an invoice submitted

- As Invoices are submitted to the agencies, receivables
are established and revenue is recorded in the general
ledger

- Recelvables are not established for NSF, DHHS and
other federal letter of credit awards. Reimbursements
are obtained directly through electronic fund transfers
referred to as “drawdowns™.
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Monthly Processing

- Agencies are requested to submit all
payments to the Cashier’s Office

- Frequency of billing dependent upon award’s
terms and conditions

- If supplemental documentation is required,
departments must provide. Examples;
e Progress report
e Task report
e Cost share information
e Back up documentation
e Non-standard financial reporting
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Sample Invoice

I[NV Ol CE

UNNERSITY OF CALIFORMNIA, RIVERSIDE
ACCOUNTING QFFICE

O2Diesel Inc. INVOICE NUNBER: S9761-112672-A01382-22

100 Commerce Drive, Suite 301
Nawark, DE 19713
Adtn: James Peeples

INVOICE DATE: Aprit 13, 2006

PAYABLZ TO: U C. REGENTS
CASHIER'S OFFICE
FIWVERSIDE, CA 92527

SUBCONTRACT NO. ITC 1.2
PROJECT TITLE: "Miitary Ethanal-Diesel Demonstration Program”

PLMMRECTOR: Drs, Wayne Miller and Tom Durbin CE-CERT

COSTS INCURRED IN THE PERFORMANCE OF TH= ABOVE CITED AGREEMENT:

INVOICE PERIOD: 11101/05 to 2428106 CUMULATIVE CURRENT

Salaries and Wagas 3,228 08 0,228 (8

Supplies, Materals and Servizes . . . . . . . B8,831.00 86,581.00

Travel & Garage Charges 0.00 0.00

Eguipment and Facilities 11312 113.12

Employes Benefits | 1,855.81 1,855.61

Indirect Costs @ 26% MTDC . . o 20,270.82 20,270.82
98,348 63
AMOUNT DUE $ 98,348 63

It s hersby certified that all expenditures reporied or payments requested are for appropriate purposes
and in accordancs with fie agreement set forth in the application and award documeants

Authodzed University Official

Direct questions regarding this invoice io Valere Schulte (851) 827-3302, Ext 1553 o emailyalsre schultefucr.edu.

Please return a copy of tis invoice with your payment.
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Personnel Activity
Reportlng (PAR)

March 12, 2008
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PAR/Effort Reporting

e OMB A-21 regulations, concerning the use of
federal funds, requires that the University
certify effort devoted to sponsored projects.

e UC uses the Personnel Activity Report (PAR)
system to satisfy requirement

- Mechanism to ensure that sponsored project
received benefit of salary expenditures

- Can be used to substantiate cost sharing effort
- Delinquent PARs could result in salary disallowances

- UC is In the process of streamlining and improving
the PAR process.
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PAR/Effort Reporting

e Overview of Process

http://www.accounting.ucr.edu/par.htm

PARs include payroll transactions related (pay period
end date) to an academic quarter

Adjustments affecting the quarter and processed In
the payroll period following the end of the quarter
will be reflected on PAR

PARs are generated only for individuals paid from
federal/federal flow-thru funds

Accounting does random audit of PAR reports prior
to distributing to departments

Department verifies payroll and effort distribution
and prepares necessary corrections
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PAR/Effort Reporting

e Certified effort must be based upon
benefit received by award

- Appropriate signature Is obtained

e See www.accounting.ucr.edu/par.htm for signature
guidelines.

- Yellow copy returned to accounting
- White copy retained by department

- A corrected PAR Is required when salaries
are transferred after original PAR
generation
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PAR/Effort Reporting

e Twelve month title codes salary distributions
are based upon the follow months pay period
end dates:

Fall Quarter October - December
Winter Quarter January - March
Spring Quarter  April - June
Summer Quarter July - September

e |f adjustments to the pay period are made later
than one month after the end of a quarter, the
PAR must be manually adjusted by the
department and re-certified to reflect the
payroll distribution change.
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PAR/Effort Reporting

e Nine month title codes paid over twelve month salary
distributions are based upon the follow months pay
period end dates :

Fall Quarter July - October
Winter Quarter November - February
Spring Quarter  March - June

summer Quarter Eliminated for nine month
title codes

e If adjustments to the pay period are made later than
one month after the end of a quarter, the PAR must be
manually adjusted by the department and re-certified
to reflect the payroll distribution change.
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PAR/Effort Reporting

e NIH Salary Cap:

- Recent audit disallowances related to
exceeding cap

- In addition to the restriction to the rate
of pay, effort would need to be
appropriately substantiated by a PAR
(regardless of the reduced rate of pay)

- Delinquent PARs have resulted in
disallowances
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PAR/Effort Reporting
e Payroll Expense Transfers

- Do:
e Be timely In preparing transfers
e Give complete information for transfer
- explain how error occurred

e Furnish complete and separate reason for late
transfer if over 120 days

e Generate a new PAR
- If a previous quarter is affected
- sponsored project funds are involved
- forms available at:
http://iviews.ucr.edu/iviews/iVIEWS eacs.links?p_link=accounting
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PAR/Effort Reporting

e Payroll Expense Transfers

- Inappropriate explanations
e Moving salaries due to fund overdraft
e Waiting for funding from another award
e Additional funding not received
e Moving over budget salary
e Cleaning up fund in order to close award
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OIG Recommends University of Utah, NSF, HHS Develop Corrective
Action Plan

An audit of employee reports revealed late certifications and
iImproper allocations of salary charges at the University of Utah, the
Office of Inspector General in the National Science Foundation
recommended NSF and the university work with the Department of
Health and Human Services (its cognizant audit agency) to develop a
corrective action plan to address deficiencies.

The review disclosed that the university (1) certified late 51% of
total FY 2006 salary charges tested from two to 284 days; (2) re-
distributed 25% of the salary charges to NSF projects that were
Improperly allocated because significant changes in estimated labor
effort were not appropriately recorded when known; and (3) certified
2% of the salaries without “suitable means of verification' to validate
the actual labor effort expended." "We consider the University of
Utah's internal control procedural weaknesses identified in the audit
findings to be significant," the audit said.
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PAR/Effort Reporting

Question?
What do you do?

March 12, 2008
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B2 Adobe Acrobat Professional - [AudFmt DOPE_Apr 2006. pdf]
Z File Edit Wiew Document Comments Tools Advanced wWindow Help
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PAR AUDIT FORMAT

FY¥ Month End Date Employee Name Title Code Activity Code Fund Function DOS Gross Amt
2002 4130002  XXXX, ZZFZZ77 T241 AD1000 18535 44 REG 2.873.50
2002 4030002 XXXX, ZZFZZ7F7 7241 AD1581 19900 62 REG 1.1459.48
2002 4130002  XXXX, ZZFZZ77 T241 AD1581 19900 62 WAC
2002 531702 XXXX, ZZFZZ77 T241 AD1581 19900 62 REG 1.149.48
2002 BI31/02 XXXX, ZZZZ777 7241 AD1581 19900 62 WAC
2002 630702 XXXX, ZZFZZ77 T241 AD1581 19900 62 REG 1.149.48
2002 B/30702 XXXX, ZZFZZ7F7 7241 AD1581 19900 62 WAC 3.448.44
2002 4130002  XXXX, ZZFZZ77 T241 AD1581 19924 62 REG 4.597.93
2002 4130002  XXXX, ZZFZZ77 T241 AD1581 19924 62 WAC
2002 4130002 XXKX, ZZZZ7277 7241 A01581 19924 G2 REG (2,873.50)
2002 531702 XXXX, ZZFZZ77 T241 AD1581 19924 62 REG 4.597.93
2002 BI31/02 XXXX, ZZFZ7Z7F T241 AD1581 19924 62 WAC
2002 630702 XXXX, ZZFZZ77 T241 AD1581 19924 62 REG 4.597.93
2002 630702 XXXX, ZZFZZ77 T241 AD1581 19924 62 WAC 10,920.29
17,242.23 17,242.23

| Pages\|§ Signatures \| Bookmarks

MOmmMmMmEEDOOME AN

Run figures from SuperDope

Sort by end date

Delete months that do not apply

Sort again by fund

Delete charges (l.e. vacation) that do not apply
Total by fund and find % for each fund

| Comments \l\ Mtachmerts

= = 1af1
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PAR

ES Adobe Acrobat Standard - [parform. pdf]
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UNIVERSITY OF CALIFORNIA RIVERSIDE CAMPUS
PERSONNEL ACTIVITY REPORT

EMPLOYEE NAME: Stew Burger EMPLOYEE NUMBER: 854327615
TITLE: Assistant | REPORT PERIOD: FALL O3
DEPARTMENT: Plant Pathology

NOTES

I Pages\i Layers\l Signatures\i Bookmarks

PAYROLL DISTRIBUTION BY ACCOUNT AND PERCENT Corrected PAR for
0512 854327615 P

'_A01094 23499 44 FIN AID-DHEW WORKSTUDY 60%
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8.5x% 11 in

1 of 1 |
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PAR
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= 100%
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&) 1. SPONSORED PROJECTS 100%
2. ALL OTHER ACTIVITIES 0%
TOTAL 100%
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Cerlily that this repori represenis a reasonable estimate ol the
actual effort expended on each sponsored project and each
category of effort tor the period reported.
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Notice to Principle Investigator

February 26, 2007

It’s that time again! The Personnel Activity Reports (PAR) for the Fall Quarter covering October, November
and December 2006* are enclosed.

The following actions are required to comply with audit requirements:

1. Review the payroll distribution area for accuracy; if corrections are necessary ensure the appropriate
PPS entries are immediately prepared and annotate the correct distribution percentages on the PAR
form

2. Complete the effort percentage areas; total effort must equal 100%. This task should be performed by
the appropriate official.

3. Certify (sign and date) the accuracy of the form and include the certifier’s title. This task can only be
performed by the appropriate official.

4. Return the original (yellow) to the Accounting Office no later than March 31 2007.

Additional information to assist with completing the PAR is available at http://accounting.ucr.edu/par.htm and
http://accounting.ucr.edu/parsys.htm

Please annotate any recent payroll corrections impacting the Fall 06 PAR and not reflected in the payroll
distribution. This will assure compliance with the government regulations. Please note PARs are generated
45 days after the end of the quarter and only include PPS corrections processed the month following the end
of the quarter; for example, corrections affecting October, November and/or December prepared in January
will automatically be reflected on the Fall PAR.

Please contact me at extension 21899 if you have any questions.

Thank you,
Pat Hogan, Extramural Funds Accounting

*For nine-month title codes, the Fall PAR period covers July, August, September and October.
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March 12, 2008
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Cost Sharing

e The portion of costs of a project not paid
for by the sponsor and paid by the
University (UCR).

e Any cost share commitments contained
anywhere within a proposal (text or
budget) become required commitments if
the proposal is funded.

e All cost sharing must be tracked,
documented and reported.
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Cost Matching

e The portion of project costs contributed
by a third party and not by the prime
sponsor or the University.

e Cost Matching may be In the form of cash
and/or in-kind (non-cash) contributions.

e All cost matching must be tracked,
documented and reported.
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IN-Kind

e Non-cash contributions from third party

e Must be documented by letter from the
third party stating contribution and fair
market value

March 12, 2008
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Cost Sharing/Matching

e Sponsor cost sharing requirements may be
a flat dollar amount or a percentage of
an award

e Most common commitments:

- UCR employee salaries/benefits paid from
unrestricted funds

- Unrecovered F&A cost
e Cost Matching and Cost Sharing may both
be required on the same award
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Cost Sharing/Matching

e Required Documentation

- Acknowledgement letter Sent (by
Accounting) upon receipt of award

e P| signs to acknowledge cost sharing/matching
requirements, including indirect cost and
voluntary (in kind) cost share

- Annual Reports

e Accounting generates

e Department completes

e Due within 30 days



UNIVERSITY OF CALIFORNIA

Contract & Grant Orientation UCR'VERS'

INSTRUCTIONS FOR COST SHARING CONTRIBUTION REPORT

Enclosed please find the Cost Share Contribution Report(s) which need(s) to be prepared on the fund
named on the report.

Please fill in ONLY SECTIONS 10A, 10B, AND 11 and return with backup documentation if required.
The original report with an original signature should be returned to accounting.

Cost share/match cannot be from federal funds. An overview of Cost Sharing and Matching can be
viewed at http://accounting.ucr.edu/costsharing.htm.

If you have questions regarding the completion of this report or the amount of cost share
required by this award | will be glad to help you.

Pat Hogan
Extramural Funds Accounting, x 23302
E-mail: pat.hogan@ucr.edu

Cost Share required on this award for this time frame is

Please remember that in most cases IDC will be added in the accountlng section when the report is
completed in the Accounting Department.

o Please return promptly - this report is needed in order to invoice the agency.

Please return by ; this report is required to prepare a final financial report.
Please return by ; this report is required to close the fund.

Please complete & return within 30 days or at end of report period. Report is for interim year.
Please complete & return form after
This is a (second) (third) request. Please complete report and return promptly.

O o0Oo0ooad

Date:
Cotitients:
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Cost Share Report
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Award End Date Is Nearing

e Questions to ask the PI
- Will the PI need to request a NCE?

- Does the PI require assistance with
e Completing and/or submitting forms?
e Information about submission requirements?

e Does a Pre-Award need to be requested?

e Office of Research
- Provides advice to the Pl and department regarding:
e Appropriateness/timing of NCE requests
e Sponsor requirements for final technical reports

e Fulfilling final reporting requirements through the
submission of a renewal proposal
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No Cost Extension (NCE)

e Requesting a NCE

- Who?
e [nitiated by Pl and countersigned by OR

- When?
e Based on agency terms and conditions

- Why?
e Specific aims remain to be completed
e Additional time to gather data for reporting

- Why not?
e Solely due to funds remaining
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e Grants and Cooperative Agreements
- SPA approved up to 12 months
- Agency Approved beyond 12 months
e Contracts
- Agency prior approval required
- Requires an amendment to the agreement

e Special Note - consider subcontract
Implications.
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Progress Report

e Sponsor requires submission of progress
report before issuing next budget
segment

e Form and format of reports vary by
sponsor

e Report submission methods vary by
sponsor
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e Most sponsors require annual progress
reports Iin lieu of nhon-competing
continuation proposals

e National Institutes of Health

- Progress reports submitted through eSNAP
e Prepared and submitted by PI

e National Science Foundation

- Progress reports submitted through FastLane
e Prepared and submitted by PI
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Renewal Proposal
e New proposal submitted

e Competitive review

e Funding provided with new budget(s) &
project period(s)

March 12, 2008
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Reqguest for Supplement Funding
nosal submitted for review

uested In addition to current funding

e Additional funding provided within
existing budget period

e Examples;
- Equipment Supplement

- Research Experience for Undergraduate
(REV)

R
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A-110 Final Report Requirements
Responsibility

- Institution’s Sponsored Projects Office is usually responsible for
overseeing the close-out of awards

Report Responsible Person/Office
Technical Principal Investigator
Equipment UCR Equipment Management
Patent/Invention Sponsored Project Office
Pl and Technology Transfer Office
Fiscal EMF Accounting
Subrecipients Sponsored Projects Office with Pl and
EMF Accounting
Reports from Subrecipients are needed in advance in order to incorporate

into reports to Sponsor
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Award Close Out

e Terms and Conditions of award
- Final Financial Report
- Final Technical Report
- Final Equipment Report
- Final Inventions/Patents Report

- Other/special final reports, such as

e Delivery of software, source code, technical
specifications

e Completion and delivery of a technical or training
manual
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Award Close Out
e Unexpended Balances (Department)

- Requires PI approval on balances greater than $100
via email to Accounting

- Carry forward on NIH/PHS at the end of a
competitive segment—department must notify
Accounting to include on FSR

e Final Invoice (EMF Accounting)

- Due dates

- Final payment may be contingent upon
submission/acceptance of Final Technical report

- Late reports may delay future funding
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Award Close Out

e Award Is In Reportable Condition (Department)

Expenditures are allowable, allocable, reasonable,
and consistent

Expenditures do not exceed allocations
Expenditures booked timely

Rebudgeting adheres to agency terms
Outstanding obligations (liens) must be cleared
Submission of cost sharing/matching reports
Allow for timely submission of financial reports
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Example of Reportable Condition
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Award Close Out

e Final Technical reports
- Pl is responsible for submission of this report

e Office of Research

- Coordinates with Department/College when sponsor
reporting requirements have not been fulfilled

e \Work with Chair to facilitate the submission of the PI’s final
report

e |f not successful, efforts are escalated to the dean for
resolution

e Sponsors may

- Withhold funding if reporting requirements are not
fulfilled
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Award Close Out

e Final Invention/Patent Report
- Responsibility of Pl with assistance from OR

- OR provides appropriate form to Pl and
requests that PI list any and all inventions
conceived during the award period by the
project team; If none, state “None”

- OR reconciles this information against the
Office of Technology Transfer invention
disclosure database and then signs and submits
the report



UNIVERSITY OF CALIFORNIA

Contract & Grant Orientation UCR'VERS' DE

Award Close Out

e Equipment Report

- Documents all equipment purchased from
award funds (including negative reports)

- Equipment Management prepares report
based upon equipment inventory, so It Is
Important that department verifies inventory
listings

- Equipment Management may request

additional information from Department on
fabrication
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Records Retention
Office of Record:

- Established as the “Contract and Grant
office...with operational responsibility.”

e Department
e Accounting
e OR

e Record Retention:

- Federal/State agencies usually require
records retention for three years measured
from “final payment” for contracts and
measured from “submission of final
expenditures report” for grants.
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Retention of Records

- However, it is administratively not possible for
Accounting to notify the appropriate Office of
Record when final payment or submission of the
final expenditures report occurs for every
extramural award.

- Retention period for extramural award records is to
be measured from expiration/termination of the
extramural award forward six years.

- Exceptions (related to litigation, claims or audits
Initiated prior to the end of the records retention
period) may require extending period of retention.
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Audit Overview

e ALL performance under extramural funding
agreements (contracts, grants, and cooperative
agreements) Is subject both to internal and
external audit.

e The A-133 audit Is conducted annually
(compliance vs. full scope).

e The Assistant Vice Chancellor for Financial
Services Is the external audit coordinator for
UCR.
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